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Welcome
Welcome to Switched-On Schoolhouse® Student!
We hope Switched-On Schoolhouse® (SOS) helps make learning fun and exciting. SOS uses videos, pictures, games, and
other hands-on activities to make learning more than just reading and taking a test. On your student schoolwork screens,
you’ll have lessons, assignments, and activities to help you learn in fun new ways. SOS teaches using a Biblical view, so
you have the chance to explore ways that the Bible ties in to all of the subject areas as you do your activities and
assignments.

About this guide
This guide explains the basics of SOS Student, such as logging on and out, what you see on your Home page, how to
change your Home page theme and other ways to manage the application, and more.
Another student guide, "Student Schoolwork and Assignments" , is available to explain how to access and manage your
schoolwork and assignments.
Also, SOS Student has its own Help file which contains full instructions on how to use all the features and tools in SOS
Student. To learn more about the Help file, see "Use The SOS Student Help File" on page 29.

Log In To SOS Student
Your teacher (parent or guardian) already set you up in the SOS Teacher application and assigned courses (subjects) to
you so that you could easily get started on your schoolwork. To get started, you need to log in to SOS Student.
1. To log in to SOS Student, you should see your name in the Username field. If your name does not appear, click the
down arrow and select your username from the list.
2. If a Password field appears, this means your teacher wants you to use a password to log in. Get the password from
your teacher. If you forget it, tell your teacher.

3. Click the Login button.
Your Home page appears and it looks a lot like this:
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Log In To SOS Student

You can change the way your Home page looks by selecting a different "theme". See "Change your Home page theme" on
page 9.
Note
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If your Home page looks like the one below, you are using an older version of Internet Explorer as your browser.
This Classic theme cannot be changed.
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What You See On Your Home Page

What You See On Your Home Page
After you log in to SOS Student, you see your Home page. This is where you start and end your day and also where you can
return in between. For most users, those on Microsoft® Internet Explorer 7 or newer browser, your Home page looks like this
example below.
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Home page widgets and tools

SOS has several themes in two formats so you can decide how SOS displays for you.
All of the other themes are in the MiSOS format. The MiSOS themes (see "Set up your MiSOS Custom Theme" on page 10,)
display widgets (function boxes) with links you use to navigate through SOS. The "Classic" theme uses the buttons down the
left side of the screen to navigate the SOS Student functions. Either way, the default widgets and buttons function the same.

Home page widgets and tools
This table explains the default widgets you see on your Home page.
#

Widget

1

Schoolwork

See a list of the assignments you have due or are available for you to work on. Use the Click to see
your schoolwork link the open your Assignments page.For more information, see the SOS Student
Help or the Student Schoolwork and Assignments guide.

2

Messages

Access the SOS internal messaging system where you can send messages to and receive messages
from your teacher. See "Use The Internal SOS Messaging System" on page 25.

3

Resource
Center

Access educational tools so that you can look up words you don't know, learn more about the periodic
table of elements, use the calculator for your math problems, and keep notes in your journal. For more
information, see the SOS Student Help or the Student Schoolwork and Assignments guide.

4

Application

See links that allow you to change your password, your Home page theme, create a new backup file,
copy curriculum and access the Help file. See "Manage Your SOS Student Application" on page 9,
and "Use The SOS Student Help File" on page 29.
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Student name and avatar

#

Widget

5

Student
Reports

Description
Access student reports where you can view and print your daily work and past due assignments lists.
For more information, see the SOS Student Help or the Student Schoolwork and Assignments guide.

Student name and avatar
This section of the Home page (#6) displays your first name and the default Avatar. An avatar is a picture or image. You can
change the avatar to an image of your choice. See "Set up your MiSOS Custom Theme" on page 10.

Google Search text box
The Google Search text box (#7) appears at the top of your Home page for all themes. You need to be connected to the
internet to use Google search.
l

Enter a search term in the text box, and then click the Search button.

Settings link
The Settings link (#8) opens the Settings Panel where you can customize SOS Student. See "Change your Home page
theme" on page 9.
To learn about all the customizing you can do in SOS, see "Set up your MiSOS Custom Theme" on page 10.

Logout link
The Logout link (#9) logs you out of SOS Student and lets you do a backup during exiting. See "Exit SOS When Your Daily
Schoolwork Is Done" on page 27.

About link
The About link (#10) in the upper right-hand corner of your Home page opens a window displaying information about your
SOS installation. You see your serial number and other information about the installed components.
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Manage Your SOS Student Application
SOS Student has several tools that allow you to manage and customize your application. You can:
l

Change your password. See "Change your password" below.

l

Change your Home page theme. See "Change your Home page theme" below.

l

l

Copy curriculum from the curriculum disks to your local drive on your computer. See "Copy curriculum to your
computer" on page 22.
Create a backup of your SOS files. See "Back up your SOS files" on page 23.

Change your password
If your teacher gave you a password to use when you log in, you can change it at any time.
1. On your Home page, in the Application widget, click Change Password link.
2. In the Current password field, type the password you are using now. For security purposes, your password appears
as a row of dots, not as your password characters.

3. Type the password you want to use in the New password field.
4. Type the new password again in the Verify new password field.
5. Click Save when you are done. Be sure to remember the new password the next time you log in!

Change your Home page theme
Switched-On Schoolhouse uses a default theme "Carnival at the Beach " for the Home page for you at initial login. You have
the option to change the look and feel of your Home page by selecting one of the theme choices or by creating your own
custom theme. Theme choices include five popular holiday themes! Take a peek at all of them before you choose!
Tip

The "Custom" theme allows you to change colors, font style and size, and use a picture of your own as the
background (wallpaper). To use a picture, it must be .jpeg file. See "Set up your MiSOS Custom Theme" on the
next page.
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Set up your MiSOS Custom Theme
To change your Home page theme:
1. On your Home page, click the Settings link in the upper right-hand corner of your screen, or in the Application
widget, click the Change Theme link.
The Change Theme window appears. Your current theme name is in bold text.

2. To change themes, click the picture of the one you want. Your theme is automatically changed and the Change
Theme window closes.

Set up your MiSOS Custom Theme
The "Custom" theme, also known as the MiSOS Custom theme, is like all of the other themes, except "Classic". The
"Custom" theme gives you the choice of really making the Home page your personal page.
The Settings panel enables you to change your theme, select the background color of your entire screen, as well as the
background color of the widgets (modules). It is also where you can change the font style and size of the text on the body of
your screen. You can also opt to apply a Wallpaper as a background, choose to Tile your wallpaper or not, and select a
different Avatar (picture).
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Set up your MiSOS Custom Theme
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Change your avatar
Change your avatar
You can change the avatar picture to any picture or graphic you want. The image must be in .jpeg format.
1. On your Home page, click the Settings link.
2. Click the Avatar button.
The Change Avatar window appears.

3. Click Pick Avatar.
4. When the Select an image for your avatar window appears, browse to select the image.
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5. Click Open.
6. Click OK when you are finished or click Cancel to quit without saving your changes. The picture you select displays
beside your name on the Home page. If your avatar does not change immediately, go to another page in SOS and
when you return to your Home page, your new avatar should display.
Add or remove optional widgets
Widgets are the function boxes that you see on your Home page. There are two types of widgets, the default (Schoolwork,
Messages, Application, Student Reports, Resource Center) widgets and the optional widgets that your teacher allows you to
add to your Home page. You cannot remove the default widgets, but you can collapse them and move them around.
To choose the optional widgets you want to display on your Home page:
1. Click the Settings link, and then click the Widgets button.
The Student Home Page Widgets window appears.

2. The ones your teacher selected are all listed. If you want them to remain on your Home page, leave them checked.
To remove one, select the check box to clear it. The widget will not show on your Home page.
3. Click Save.
Use the optional widgets
This table explains the optional widgets and how to use them once they are selected.
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Use the optional widgets

Widget
Bible
Lookup

Description
Display any
Bible verse
or range of
verses.

Do the following...
1. In the Bible Lookup widget (on the Home page), click the
link to enter the Book, Chapter, and Verse. To see a range
of verses, use the dash symbol as shown in the example
below.
2. By default, the King James version (KJV) is selected, but
you can select the New American Standard (NASB)
translation.
3. Click the passage link to refresh it so that the text displays.

Born on
This Day

Automatically
displays the
name of an
important
person born
on this day in
history.

No additional steps required.

Daily Bible
Verse

Automatically
displays the
verse for the
day.

No additional steps required.
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Widget

Description

Geography
Drill

Displays two
links for
playing a
Flashcard
game for
State
Capitals and
World
Capitals.

1. In the Geography Drill widget, click the State Capitals or
World Capitals link.

Displays
three links for
math-related
games.

1. In the Math Drill widget, click a link.

Math Drill

Do the following...

2. Play the game.

2. Play the game.
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Use the optional widgets

Widget
Photo
Album

Description
Displays up
to five
different
pictures.
Note: Must
be .jpeg
format only.

Do the following...
1. Click Change Pictures in the Photo Album widget box.
2. Click the button beside the Image (1-5) you want to
display, then click Pick Photo.

3. Browse to the photo and select it.
4. Click OK.
5. If desired with multiple pictures, click Play to play the
pictures in rotation. Click Pause to stop the rotation.
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Use the optional widgets

Widget

Description

Do the following...

This Day in
History

Displays an
important
historical
fact.

No additional steps required.

To Do List

View and
add items to
your To-Do
list

Both you and your teacher can add items to the To Do List. The
teacher adds items using SOS Teacher.
1. In the To Do widget, click Add new task... and type in your
reminder. Press Enter to save it.

2. Once an item is entered on your list, you can strikeout the
item, change the color of the text, or delete a completed
item by moving your mouse to the right side of the item and
clicking the icon for what you want to do.
In the example below, you see a grey S (strikeout); red,
green, and blue bars (change color); and a redX (delete).
Once you click the color bars, a small panel of color
squares appears for you to choose a color. To display a
tool tip for the item, hover over it.

Switched-On Schoolhouse® - Student Basics Guide

Page 17

Arrange (move) widgets

Widget

Description

Do the following...

Where in
the USA?

Displays a
fact about a
US city.

No additional steps required.

Where in
the World?

Displays a
fact about a
world
country.

No additional steps required.

Word of
the Day

Displays a
new word
and its
definition
every day.

No additional steps required.

Arrange (move) widgets
You can choose to move the widgets on the screen and arrange them in an order that makes it easier for you to access the
ones you use most frequently. For example, if you know that you are going to use the Student Reports widget frequently,
you might want to move that widget closer to the top of your Home page.
l

To arrange (move) a widget, click the top bar of the widget (the one with the title "Application" or "Messages" for
example) and drag it to the location on the Home page where you want it, then release the mouse button.

Collapse and expand widgets
You can collapse widgets to only display the title to create more space on your Home page. If you need to access the
widget's functions, you can easily expand it.
l

To collapse a widget, click the down arrow to the right side of the widget title. The widget title remains and the arrow
changes to an up arrow, but the links contained in the widget are hidden.
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l

To expand a widget, click the up arrow.

Select colors
To select a color:
1. Click the white circle on the outer ring of either the Background Color wheel (screen background) or the Widget
Color wheel and drag it to the color you want.
2. Click the white circle in the square inside the outer circle and drag it until you see the exact shade you want to use.
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Select a wallpaper

3. Click Save Settings when you are finished making any changes.
Select a wallpaper
To choose a wallpaper:
1. Click the Wallpaper button. The Change Wallpaper window appears.
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Select a wallpaper

2. Click Pick Wallpaper. A Browse window opens to let you choose the picture you want to use as your wallpaper.
3. Locate the picture and click Open.

4. To have the picture stretched to fit your screen (if it is not already sized to fit it), select Stretch to fit.
5. Click OK when you are finished or click Cancel to quit without saving your changes.
6. To have the wallpaper display, click On. If you decide you do not want to display the wallpaper, click Off to return to

Switched-On Schoolhouse® - Student Basics Guide

Page 21

Change fonts and font sizes
the solid color background. Your wallpaper remains selected, just not displayed.
7. Click Save Settings to see the change. The wallpaper you just selected does not display on your screen until you
click Save Settings.
The picture you selected appears on the background of your desktop. Depending on the size of the picture, it may fill
the entire background or not. If it does not, you may want to "tile" the picture. When you turn Tile on, the picture
repeats until it fills up the background on your screen.
8. To Tile your wallpaper, click Tile. To display your wallpaper only once, click No Tile.
Change fonts and font sizes
If you want to be able to quickly see what choices are available in each widget, you might increase the font size.
1. To change the Font Style or Size, click your choice; Verdana, Times, or Silly for fonts; Small, Medium, Large for size.
2. Click Save Settings when you are finished making any changes.

Copy curriculum to your computer
If desired, you can copy your curriculum discs onto your computer.
1. Insert a subject disc.
2. On the Home page, in the Application widget, click Copy Curriculum.

An Install [Subject name] window appears.

3. Click OK to copy to the curriculum to the location shown in the Install [Subject name] window. We REALLY suggest
you not change the location. If you have to change the location, click Browse, navigate to a new location, and click
OK.
4. The copy process starts when you click OK. You see a window like the one below while the subject is being copied
onto your computer. Click Cancel if you need to end the copy process before it is done.
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5. If the subject has more than one disc, it will tell you when it is time to change discs. When you are done, you see a
confirmation that the copy is complete. Click OK.

Back up your SOS files
Backing up your database in very important. If something happens to your computer, you don't want to have to do your
schoolwork over!
Once a backup file is created by you or your teacher, it is a VERY good idea to copy it to a flash drive and keep it safe. We
STRONGLY recommend a backup be done every day when you are done with your schoolwork. Every time you close (or
exit) SOS, you are asked if you want to backup. If your teacher has you do the backup, be sure you do this.
If you need the backup database file because something happened to your computer, your teacher can restore it for you.
Remember these things before beginning a backup of your data:
l

l

ALL students MUST be logged off before doing a backup or schoolwork is lost!
Backup files are too large to be saved to a floppy disk. Backing up to a flash drive is highly encouraged, as well as
backing up to your hard drive and then burning the created backup file to a CD.

l

The file name, including the path, must not exceed 256 characters.

l

Make sure there is enough free space and you have can write to the location where you are saving the database file.

To back up SOS:
1. Ensure all students are logged off.
2. On the Home page, in the Application widget, click Backup.

Note

If you don't see Backup as a choice in the Application widget, check with your teacher to make sure this is being
done.
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Back up your SOS files
The Backup Database window appears.

3. If you are sure, click the Backup button. Or, to exit the backup, click the Close [X].
4. The Save backup file as window appears. SOS automatically populates the backup folder name as
SOSbackup2016S on your C: drive. It is strongly recommended that you leave the backup file as this name and in
this location.
5. Click Save.
Note

If a backup file was previously created, a message box appears, telling you the file already exists. Click Yes if you
want to replace it with the new one. If you want to save every backup file you make, rename the file each time you
back up. If you do this, we recommend that you simply add a number at the end of the current file name and
increment it by one with each backup; for example, SOSbackup2016S1, SOSbackup2016S2,
SOSbackup2016S3, etc.
A message may appear telling you the database backup is in progress. Because this process copies the entire
database, you may need to wait a few moments.

6. When the process is finished, a message box appears telling you that the backup file was successfully created. Click
the OK button.
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Use The Internal SOS Messaging System
The internal SOS Messaging System lets you send messages to and receive messages from your teacher. You can read,
write, send, reply to, copy text, print, and delete messages.
Two tabs on your Messages window, the Inbox and Sent tabs hold messages you receive from and sent to your teacher.
You can do most of the same tasks - read, write, and so on, from both tabs.
When you receive a new message, you hear an auditory notification to alert you.

Open messages
On your Home page, in the Messages widget, click the link to see your messages. Your Inbox looks something like this:

Bold messages are ones you haven't read yet. Just click the line to open the message. When you click a message in the top
half of the window, the body of the message displays in the lower half.
If the message was sent from the Teacher's Assignment Notepad or Problem Notepad, you see a message similar to the
one in the example A above. You can click the link at the center bottom of the message (example B) to go directly to the
Notepad in the assignment. For more information about the Assignment Notepad or Problem Notepad, see the SOS Student
Help or the Student Schoolwork and Assignments guide.

Reply to messages
To reply to the message:
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Write and send messages
1. Click the Reply button. Your teacher's name should be in the To: box.
2. Type your reply. You see the message you got below your reply.
3. Click Send.

Write and send messages
1. Click the Compose button.
2. Your Teacher's name should be in the To: box.
3. Type the topic of the message in the box beside Subject:.
4. Type your message in the box below the Subject: box.
5. Click the Send button.

Copy text in messages
1. Highlight the text you want to copy.
2. Press Ctrl+C or right-click your mouse and choose Copy from the menu.
3. Click where you want to paste what you copied.
4. Press Ctrl+V or right-click your mouse and choose Paste from the menu.

Print messages
1. Click the message you want to print
2. Click the Print button.
3. Print as you usually do from your computer's Print options window.

Delete messages
1. Choose the message you want to delete from the list of messages in the top part of your Inbox.
2. Click the Delete button.
REMEMBER: When you delete a message, it is completely erased and you cannot get it back.
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Exit SOS When Your Daily Schoolwork Is Done
You have multiple ways to exit SOS. You can use any of the first three options from any screen in the application.
To exit SOS:
l

Click the Close button (

) in the upper right-hand corner.

l

Click the SOS icon (

l

Press Alt + F4 on your keyboard. You have to press the keys at the same time.

l

If you are on your Home page, click the Logout link.

) in the upper left-hand corner, and then from the menu, click Close.

1. Click Yes to confirm.
2. For the Backup on Exit message, click Yes to back up or click No to just log out with no backup.
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Use The SOS Student Help File
SOS Student has a Help file that you can easily access to assist you when you have questions about what a button does,
how to open a completed assignment so that you can study for a quiz, and more. Two methods are available to open the
Help file:
l

On your Home page, in the Application widget, click the Help link.

l

Press the F1 key located in the upper row of your keyboard.
Most of the time you are immediately taken to information about the window, form, page you are on when you press
the F1 key.

The Table of Contents, Index, and Search tabs in the Help file are there to assist you, if you need to find other help. The
Help file also includes a Glossary of terms used in SOS.

Above the tabs you see four icons:

l

If you click the Hide icon, the column with the tabs goes away and the Hide icon becomes a Show icon. Click it to
bring the tabs column back.

l

Back takes you to the page you were on just before the one you are on now.

l

Print opens window with print options where you choose what you want to print.

l

Options provides a menu of choices:

Search the Help file
To search the Help file using the Contents tab, follow these easy steps:
1. Double-click any “book” icon or title to open a topic.
2. Double-click any “question mark” icon or title to display specific help information for that particular topic.
3. Use the scroll bar on the right side of your screen to move up and down, if necessary.
4. Double-click any “book” icon to close the topic, but leave the Help file open.
5. Click

in the upper right corner of the window to close the Help file.

To search the Help file using the Index tab:
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Search the Help file
1. Click the Index tab.
2. Use the scroll bar to move up or down the alphabetized list of topics.
3. Click the desired topic.
4. Click the Display button. The right side of the screen displays the help information for that topic. If more than one
topic is available, select it from the list that appears, and click Display.
5. Use the scroll bar to move up and down, if necessary.
6. Click

in the upper right corner of the window to close the Help file.

Another way to search using the Index tab is to type a topic name or keyword in the text box. As you type, the Help file
automatically scrolls up and down according to the letters you type. After finding the keyword or topic, follow Steps 3-6.
To search the Help file using the Search tab:
1. Click the Search tab.
2. Type the name or keyword in the text box.
3. Click List Topics.
4. Use the scroll bar to move up or down the alphabetized list of topics that displays in the lower pane.
5. Click the desired topic.
6. Click the Display button. The right side of your screen displays the help information you need. If more than one topic
applies, select it from the list, and click Display.
7. Use the scroll bar to move up and down, if necessary.
8. Click the
Tip

in the upper right corner of the window to close the Help file.

To search entries containing any of the words in your search, type your search word or phrase without quotation
marks around it. For example, you would search this way if you wanted to find entries containing the words
“student,” or “home,” or “screen.” However, if you want to find an entry containing the phrase “student home
screen,” you would use quotation marks around the phrase.
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items
managing
widgets
selecting

9
10
17

17
17

W
wallpaper
selecting
Where in the USA? widget
Where in the World? widget
widgets
Born on This Day
collapsing
colors
selecting
expanding
Geography Drill
Home page
default
Math Drill
moving
Photo Album
This Day in History
To Do List
Where in the USA?
Where in the World?
Word of the Day
Word of the Day widget
writing
messages
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20
18
18
13
14
18
19
18
15
6
15
18
16
17
17
18
18
18
18
26
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